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 Once you have logged into the quoter, select the tab in the upper right hand corner, NEW –
Policy Inquiry & Management.

 From the Policy Management menu click on View Full Policy List.
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 You are now in the “My GeoSource” site.
 The screen defaults to a list of your policies.
 A search for a specific policy can be done by accessing the Policy Search function on the

left hand side of the screen. A search can by done by the policy number or insured’s last
name.

 The Out of # of records, # of records are: to the right of the screen provides a count of
policies that require pending action.

 Please note that the Default Policy list can be sorted by any of the Column Headers.

 To view a specific policy, simply click on the Policy Number or input the policy number
or insured’s last mane in the Search For: box on the left hand side of the screen.

 Selection of the policy number link will display the details of the policy coverage as well
as account status, including last payment information located in the box to the right of the
screen.
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 To return to the quoter, click on the “Close Window” button located at the top right hand
side of the screen.
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