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Motorcycle & ATV Program

INTERNET  

ENDORSEMENT QUOTE

1. Select the Endorsement link from the main menu, type in the policy #, click on the blue underlined policy #, select the Quote radial button & select OK.

2. This will bring you into a set of screens that have the same layout, look & feel of the quote & application screens. 

3. Across the top you will see the various screen buttons for each kind of endorsement (Vehicle, Coverage, Driver, Discounts, Usage, & Address).  You will see the system defaults to the Vehicle screen.  

4. Example Endorsement:  Adding a Vehicle.  On the left side of the Vehicle screen is a listing of all vehicles on the policy at any point in time.  Using the Type drop-down box, select the function desired – either View, Delete Vehicle or Change Vehicle.  To add a vehicle, you would select the Add More Vehicles button at the bottom of the window.  Once the type is selected, enter the effective date of the transaction.  Then add all motorcycle information on the left side of screen and select submit at bottom of screen.

5. Adding Coverage’s for a New Vehicle.  For a new vehicle, you will need to see what coverage’s already exist on other vehicles already on the policy (limits and deductibles).  To view an existing vehicle’s coverage, select View from the left-side drop-down box and enter the current date.  Select the OK button.  Make a note of the coverage limits/deductible amounts.  Select the Change Vehicle option from the drop-down on the new vehicle.  The endorsement effective date cannot be changed since it pulls the date from the prior screen.  When done adding coverage’s you must select submit on the bottom of the screen to save added information.  Then in the top right corner select process. Next type in the endorsement change and then select submit.  
6. Send a diary to your GA through the Communications Module from the Main Menu and they will convert the quote endorsement to a processed endorsement.  
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Important Endorsement Notes:  

· You may only do endorsements up to 30 days in advance.  You will be   allowed to backdate endorsements.  For future-dated endorsements greater than 30 days in advance, you will need to set up a diary on the policy as a reminder to do the endorsement later. 

· You may only have a total of 4 vehicles and 4 drivers in force on a policy at one time.

· For multi-unit policies, the liability limits and deductibles must be the same on all vehicles.

· If adding a vehicle with different BI/PD/GP limits or deductibles, you must write the vehicle on a new policy.

· Whenever changing ANYTHING on the Vehicle details screen, you must not only select the Submit button on the Vehicle screen, but ALSO select the Submit button on the Coverage screen, even if not changing any of the coverage’s.
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This system CAN handle back-dated endorsements, so no reversals of prior endorsements need to be done.
BUSINESS MADE EASY!






